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Step 1: Log into AKO and double click the Forms
button
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Select Inbox by clicking on the tab

| /& My Forms on Army Knowledge Online - Windows Internet Explorer provided by Microsoft
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Welcome to APD's "My Forms" Portal (Version 2.0)

What is the "My Forms" Portal v2.07 The "My Forms" Portal is the Army Publishing Directorate's (APD) next-generation

forms content management system. "My Forms" Portal v2.0 provides an Army enterprise forms system situated behind the |
Army Knowledge Online (AKQ) to improve the management of thousands of forms-based processes. The solution includes
Army enterprise-wide licenses for new electronic forms software, Lotus Forms Viewer, and new electronic approval |

software, Approvelt Desktop

What you will be able to do:
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In Form Number: type 2166 and click Search
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Click on NCOER COUNSELING AND SUPPORT FORM

|@ https: fimyforms. us.army.miliwps/PA_1_0_FL/SessionCheckServlet?action=searchéfield.userid=darrom - ... [=]

Form Search Results

" . Signature
Form Number Form Title Published Date Enabled

- Mar 01, 2006
D& 2166-G /{.Iﬁami\uﬂimm GHT ”YES ”s.nn |

Form Version

[ NCOER COUNSELING AND Mary1, 2008
DA 2166-5- SUPPORT FORM 0:00 GMT Tes 400

&] Dane 5 & Internet




Click the box next to Complete NCOER and Support form using
wizard format, then select Next
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NCOER COUNSELING AND SUPPORT FORM

DA FORM 2166-8-1

NCOER Counseling and Support Form e-Form Choices

MNOTE: Once you select a particular format, you will not be able to change it

x Complete NCOER Counseling and Support Form using wizard format.

Wizard Features:

Regulation-based guidance leads user through the NCOER Counseling and Support Form
step-by step

Speeds completion of the form by pulling data from Army database

Checks certain fields for accuracy

Facilitates DA processing by reducing common errors

D Complete NCOER Counseling and Support Form form without using wizard format.

Wiews Form Features:
Functions similar to FormFlow
Disables all Wizard features
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Drop down windows:
Component: USAR (United States Army Reserve)
Status Code: TPU (Troop Program Unit)

NOTE: These are examples for this presentation.

|:§] https: /fimyforms.us.army.miliwps/PA_1_0_FL/DownloadFormServlet?field.formtype=DA%202166-8-1&fiel - Microsoft Internet Explorer E]
E/e| @l Als| V@] olws-] o] ¥l @l

NCOER COUNSELING AND SUPPORT FORM

DA FORM 2166-8-1

You have selected to create an NCOER form using the wizard. If this is correct, select the component the
Soldier belongs to and click the Mext button to continue. If this is not correct select the Previous button to try
again

onent does the Rated Soldier belong to?

Component

vsin -

Status Code

N

MOTE: Mot sure in what component the Rated Saldier is sening?

Ask the following question:

WWho manages the Rated Soldier's career and promotions as of the thru
date of the report?

If the answer is EREC, then the Scldier is Regular Army (RA)
If the answer is HRC-5t Louis, then the Soldier is USAR
If the answer is HQs, Mational Guard, or his home state, then the Saoldier

i5 ARNG.
Still not sure? You will have the option to edit the component on the View
Form page
[ Next ]
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Select Begin NCOER Counseling and Support Form

|.i‘i°"| https://myforms. us.army.milfwps/PA_1_0_FL/DownloadFormServlet?field.formtype=DA% 202166-8-1&fiel - Microsoft Internet Explorer E]
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- NO DATA. Please click the Begin MCOER Counseling and Suppart Form button belaw to initiate a form.

. - NCOER COUNSELING AND SUPPORT FORM

. & Link to AR 623-3

DA FORM 2166-8-1

— [0
Introduction

Welcome to the NCOER Counseling and Suppaort Form Wizardl Evaluation Reports are used to identify Soldiers who are best
gualified for promotion and assignments to positions of greater responsibility. Evaluation Reports also identify Soldiers who will
be retained on duty and in grade, or eliminated from service. Most importantly, evaluations encourage leader professional
development and enhance mission accomplishment.

Using the NCOER Counseling and Support Form for initial and follow up face to face counseling solidifies the communication
process between rating officials and the Rated Soldier, develops elements of duty description, responsibilities, and performance
objectives, and enhances mission-related planning, assessment, and performance development.

lJsing this wizard gives you regulatory guidance which is built into the form. You will also be able to pre-populate administrative
information from the personnel database of record. Also, while using the NCOER Counseling and Support Form Wizard, you
may:

MNavigate between sections and pages using the tabs along the top and left side of the Wizard

YWiew the form by selecting "View Form”

Electronically sign the form by selecting "View Form” and clicking on the desired signature block

This form is stored within the AKO MyForms portal and can be updated at any time. At the end of the rating period, raters may
use this form to initiate an NCOER by selecting this option in the "sp. tasks" function button.
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Select Automatically populate the Rated Soldier’s...
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- NGO DATA, Please click the Begin MCOER Counseling and Suppart Form button belaw to initiate a form.
NCOER COUNSELING AND SUPPORT FORM

Link to AR 623-3

DA FORM 2166-8-1

IAdminiStrative Datal
Data Entry -

Rated Soldier Select Method for Data Entry — Rated Soldier

You may automatically populate this NCOER Counseling and Support form by retrieving the Rated Soldier's
personnel information fram the Army personnel database. If you choose not to prepopulate this form, you will be
reguired to manually enter all required information.

D Manually enter Rated Soldier's administrative data.

A tornatically populate the Rated Soldier's administrative data by searching the Army personnel database. If any of
e administrative infarmation is incarrect as pulled from the personnel database of record, you can manually

change the information within the form. You must use other channels (S1 aor Admin Suppaort) to have the incorrect
infarmation changed.

Enter requested data and click SEARCH. (All fields highlighted in vellow are required.)

Rated Soldier's S5 Rated Soldier's Last Name (First Two Letters)

Page 1 of 6

€

é Unknown Zone



Type in rated Soldier’s SSN and first 2 letters of Last
Name

|®j https://myforms. us.army.milfwps/PA_1_0_FL/DownloadFormServlet?field. formtype=DA%202166-8-1&fiel - Microsoft Internet Explorer E]
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- MO DATA. Please click the Begin NCOER Counseling and Support Form hutton below to initiate a form.

NCOER COUNSELING AND SUPPORT FORM L (o 5

DA FORM 2166-8-1

Adrninistrative Datal

Data Entry -
poett” | Select Method for Data Entry — Rated Soldier

You may automatically populate this NCOER Counseling and Support form by retrieving the Rated Soldier's
personnel information from the Army personnel database. If you choose not to prepopulate this form, you will be
required to manually enter all reguired information.

D Manually enter Rated Soldier's administrative data.

& Autamatically populate the Rated Soldier's administrative data by searching the Army personnel database. If any of
the administrative information is incorrect as pulled from the personnel database of record, you can manually
change the infarmation within the form. You must use other channels (S1 ar Admin Suppnr‘c) to hawve the incorrect
infarmation changed.

Enter requested data and click SEARCH. (&l fields highlighted in yellow are reguired.)

Rated
2-1231

Rated Soldie ast MName (First Two Letters)

Page 1 of 6
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Select Continue NCOER Counseling Support Form

&] https:/imyforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserID=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
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RATED SOLDIER:  MORRIS, DARROME MAURICE
NCOER COUNSELING AND SUPPORT FORM .
DA FORM 2166-8-1 Link to AR 6233

—[1m

Search Results - Rated Soldier

If search results are correct, click Continue NCOER Counseling and Support Form to view data.
If search results are incorrect, click SEARCH AGAIN to begin a new search or Continue to manually enter data.

Soldier Found

MNAME: MORRIS, DARROME MAURICE
SSN: D1 231

RANK: 556G

port Form

Fage 1a of 6

ii'] é Unknown Zone




Update / correct data that was uploaded from the
Army data base

|.i‘i°"| https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&action=oe - Microsoft Internet Explorer
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FATED SOLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM

Link to AR 623-3
DA FORM 2166-8-1

Administrative Data

Administration Data - Rated Soldier

Admin Data - | 3 Name g s First Micidie iniia) b. SSN
Rated Soldier
tMORRIS, DARROME MAUTRICE -1231
c. Rank d. Date of Rank e PMOSC  CLICK HERE
588G v 20070901 =
f.1. Unit Organization Station £ip Major Command f.2. Status Code
MATNT HQ TPU v
|. Rated NCO'S AKO Email Address n. CMD o, PSB
darrorne mmorris@us. army.mil . UIE Lo Lo

WEMTTI v v

Enter the first date of the rating period: CLICKHERE
(O Y MMDDY

Recommend you use a .gov or.mil

Page 2 of 6

é Unknown Zone



a. Abbreviate Middle name, (M.) e. Add PMOSC, (42A30), f. Add Company name (0322 CS CO
MAINT, Arden Hills, MN 55126-5862), n. CMD Code (5C) dropdown selection

|E_$"| https:ffmyforms.us.army.mil/wps/PA_1_0_FL/SessionCheckServlet?UserID=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
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RATED SOLDIER:  MORRIS, DARROME M.

NCOER COUNSELING AND SUPPORT FORM Link to AR 623.3

DA FORM 2166-8-1

Administrative Data

Administration Data - Rated Soldier

Sdmin Datg ) a. Name (Last First Mici itial) b. SSN
ated Soldier
*N Ote' MORRIZ, DARROI\@ El 231
beginni d. c. Rank d. Date of Rank - Ph CLICK HERE
eginning day =

of rating period 583G F 20070501 42430
(15tof 4 f.1. Unit Jrganization Station o Wajor Command f.2. Status Code
quarterly 0322 CF CO MAINT, ARDEN HILLE, MN 55126-5860 29TH RRC > TPU F
counselings

| Rated NCO'S AKO Email Address n. CMON\o. PSE

m. UIC ode
darrome m.morris@us. army.mil WEMTT1 F

Recommend you use a .gov or.mil
\erthe first dateof the rating period: CLICK HERE

ﬂ Page 2 of 6
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Select Automatically populate the rating chain data...

'&] https:/imyforms.us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UseriD=darrome.m.morris&action-oe - Microsoft Internet Explorer
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FATED SOLDIER:  MORRIS, DARROME M.

NCOER COUNSELING AND SUPPORT FORM .
DA FORM 2166-8-1

Administrative Datal.ﬁmm

Select Method for Data Entry — Rating Chain

D Manually enter rating chain data.

amatically populate the rating chain data by searching the Army personnel database. If any of the
inistrative information is incorrect as pulled fram the personnel database of recard, you can manually
ange the information within the form. You must use other channels (S1 or Admin Suppart) ta have the
correct information changed.

Fage 3 of 6
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Type in SSNs of the Rater, Senior Rater, and Reviewer
and first 2 letters of their Last Name

|.£l https:/imyforms.us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]l
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FATED SOLDIER:  MORRIS, DARROME M.

NCOER COUNSELING AND SUPPORT FORM T

DA FORM 2166-8-1

Administrative Data I .ﬁﬂm

Select Method for Data Entry — Rating Chain

I:I Manually enter rating chain data.

Data Entry -

Rating Chain g Automatically populate the rating chain data by searching the Army personnel database. If any of the
administrative information is incorrect as pulled from the personnel database of record, you can manually
change the information within the form. You must use other channels (51 or Admin Support) to have the
incorrect information changed.

Enter requested data and click SEARCH

Rater 35N Rater Last Name (First Two Letters)
! 5462 b
enior Rater S5M senior Rater Last Mame (First Two Letters)
3580 da
eviewmer S5 Reviewer Last Name (First Two Letters)

| 3306 ko

Ensure that the rating chain far this soldier is accurate and reflects a publizshed rating scheme.

Fage 2 of 6
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£] https:fimyforms. us.army.milfwps/PA_1_0_FL/SessionCheckServiet?UserlD=darrome.m.morristtaction=oe - Microsoft Internet Explorer
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FATED SOLDIER:  MORRIS, DARROME M.
NCOER COUNSELING AND SUPPORT FORM

DA FORM 2166-8-1 Link to AR 623

Search Results - Rating Chain

If search results are correct, click Continue NCOER Counseling and Support Form to accept data.
If search results are incorrect: click SEARCH AGAIN to begin a new search or Continue to manually enter data.

Rater Information Found

BURRELL, DYRAL =FC

Senior Rater Information Found

Check blocks

DANBERRY , MICHAEL CW2 Folnt Rty ol

Reviewer Information Found
RO, PLIMNMNARIM CPT

=melect Rating Official

Wiew Form Continue NCOER Counseling and Support Form e

Click boxes of Rater, Senior Rater, Reviewer and click ‘Continue NCOER
counseling ...............cc.........




You will see some information is missing, the next slide
will show you what to correct

|-g"l https:/imyforms.us.army.mil/wps/PA_1_0_FL/SessionCheckServlet?UserID=darrome.m.morris&action=oe - Microsoft Internet Explorer E]
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RATED SOLDIER:  MORRIS, DARROME M.

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

Authentication — Rating Chain
RATER Name BURRELL, DYRAL sshy faas2

Ranlk =FC F PMOSC/Branch 63 Organization
Duty Assignment AKO Email Address dyral burrell@us. army.mil
Recommend you use a .gov or.mil
SENIOR  hlame DANBERRY, MICHAEL JOHNNY ssn [ aseo
RATER Rank CWwz F PMOSC/Branch 9154 Organization
Duty Assignment ARO Email Address michael . danberry@us army. mil

Recommend you use a .gov or.mil

REVIEWER Name KOv, PUNNARIN SSN :|3306
Rank CFT F PMOSC/Branch Organization
Duty Assignment ARO Email Address punnarin koy@us. army. mil

Recommend you use a .gov or.mil

Fage 4 of 6
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/

* .
Note: {8l Authentication — Rating Chain
use the ml RATER  Name EURRELL, DYRAL ss____J-4462
spell-check e Rank SFC  [v PMOSC/Branch 63340 Organization 0322 C8 CO MAINT
option in all - Duty Assignment 3OTOR. SERGEANT AKO Email Address dyral burrell@us.army.mil
. Recommend you use a .gov or.mil
fields :
) Rating Chain | SENIOR  Name DANBERRY, MICHAEL J. SSN :3580
especially RATER e -
: Rarik v PMOSC/Branch 9154/ 0D Organization 0322 C8 CO MAINT
on the Duty Assignment SR ATUTO MNT WO AKO Email Address michael j danberry@us army mil
bullet Continue Recommend you use a .gov or.mil
comments REVIEWER Narme KOv, PUNNARTN seN [ J-3306
Rank CPT F FMOSC/Branch oD Organization 0322 CF CO MAINT
Duty Assignment COMMANDER. AKO0 Email Address punnarin koy@us. armmy mil

Rater: PMOSC / Branch(63X40), Duty Assignment(Motor Sergeant)
Senior Rater: Name / change to middle initial (J.), PMOSC/Branch (915/0D), Duty
Assignment (Senior Automotive Maintenance Warrant Officer) abbreviated
Reviewer: PMOSC/Branch(OD), Duty Assignment (Commander)

ALL: Organization (0322 CS CO MAINT)

|.g"l https:ffmyforms.lf.army.m\prsfphj _0_FL/SessionCheckServlet?UserID=darrome.m.morris&action=oe - Microsoft Internet Explorer E]|
/6|8 @ 5\ Z[5 ofe -l ol %Dl @
RATED SOLDIER:  MORRIS, DARROME M.

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

Administrative Data Rater Actions

Recommend you use a .gov or.mil

Page 4 of B
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Fill in the fields for Principle Duty title, Duty MOSC,
and Daily Duties and Scope

|-g"] https:/imyforms.us.army.mil/wps/PA_1_0_FL/SessionCheckServlet?UserID=darrome.m.morris&action=oe - Microsoft Internet Explorer E]
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RATED SCOLDIEER: MORRIS, DARROME MAURICE
NCOER COUNSELING AND SUPPORT FORM Link to AR 623-3
DA FORM 2166-8-1
— I
Administrative Data * N Ote .
Duty Description — Rated Soldier DA PAM 611-21 has
The Duty Description of the Rated Soldier for performance counseling and evaluation should be used during the duties descriptions for
first counseling session to inform the Rated Soldier of his or her duties and areas of emphasis. |t may change every MOS

over the rating period. It is Uused at the end of the rating period to record what was important about the duties.

Enter Principal Duty Title and DMOS that most accurately reflect actual duties performed.

Principal Duty Title

Duty Des - | Duty MOSC
Rated Soldier

Enter Daily Duties and Scope. This portion should address the most important routine duties and responsibilities.
Ideally, this should include number of people supervised, equipment, facilities, and dollars involved and any
other routine duties and responsibilities critical to mission accomplishment.

Fage 5 of 6
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FATED SOLDIER:  MORRIS, DARROME MALIRICE
NCOER COUNSELING AND SUPPORT FORM Link to AR 623

DA FORM 2166-8-1

Administrative Data

Duty Des -
Rated Saldier

Duty Description — Rated Soldier

The Duty Description of the Rated Soldier for performance counseling and evaluation should be used during the
first counseling session to inform the Rated Soldier of his or her duties and areas of emphasis. It may change
over the rating period. It is used at the end of the rating period to record what was important about the duties.

Enter Principal Duty Title and DMOS that most accurately reflect actual duties performed.

Principal Duty Title Human Resources Sergeant
Duty MOSC 42420
Enter Daily Duties and Scope. This portion should address the most important routine duties and responsibilities.

|deally, this should include number of people supervised, equipment, facilities, and dollars involved and any
other routine duties and responsibilities crtical to mission accomplishment.

Fesponsibilities include unit level personnel administrative support to include actions on individual Soldier's
records; organizing, maintaining and reviewing personnel records. Management of company adrin section,
responsible for the supervision, training and developrment of 3 Soldiers in the accomplishment of their duties;
preparing, updating and coordinating requests for NCOEERs and CERs, maintaining and updating NWCOEER and OER
rating schemes; responsibility of unit files for promotions and decoration/awards.

Wiew Form

Click Next




Input Areas of Special Emphasis and / or Appointed
Duties (recommended)

|-&j https:/imyforms.us.army.mil/wps/PA_1_0_FL/SessionCheckServlet?UserID=darrome.m.morris&action=oe - Microsoft Internet Explorer E]
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RATED SOLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

B Duty Description (Continued) — Rated Soldier

Bl Enter Areas of Special Emphasis. This portion is maost likely to change somewhat during the rating period. For the first
¥ counseling session, itincludes those items that reguire top priority effort at least for the first part of the upcoming rating
period. At the end of the rating period, it should include the maost important items that applied at any time during the
rating period (examples are preparation for deployment, combined arms drills training for FTX, preparation for NTC
rotation, revision of battalion maintenance SOP, training for tank table qualification, ITEP and company AMTE
readiness, related tasks cross-training, reserve components annual training support (AT) and SIDPERS acceptance
rate).

Auth -
Rating Chai
4 Areas of Special Emphasis

Cuty Des - |
Caontinued

Enter Appointed Duties. These should include those duties that are appointed and are not normally associated with
the duty description.

Appointed Duties

Fage 6 of 6
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There are 2 tabs for each subject: What is expected and what was performed. I.E. the
Army Values subject has Army Values-Task/Actions and Army Values-Performance.
In sentence form describe what is expected of the rated NCO in 2-3 lines that are on

the LEFT SIDE under the FIRST TAB (of two) of the Army Values-Task /Actions

|g"| https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
Z|W|@| @ 2|7 VB ofw-] | || @l

FATED SOLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

Sdministrative Data Rater Actions

- | Almy Values - Task/Actions

hter Tasks or Actions relevant to the Army Values. Use this part of the form to explain and define your
expectations of the Rated Soldier during the rating period. Provide clear objectives with quantifiable
results. If you need additional space, click ADD PAGE to add a continuation page within the wizard. For
more information on continuation pages  CLCK HERE

*Note: Two Army
Values Tabs

Loyalty

Duty
Respect/EQ/EED
Selfless-Service
Honor

Integrity

Fersonal Courage

Bullet Formatting Guidance

[ Next ] Page 1 of 13
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What is expected of rated NCO

&;‘] https:fimyforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&action=oe - Microsoft Internet Explorer E]
| |8 e~ @] %22 o

*Note: Bullett
Formatting

Guidance is found

here:

N

=21= 11T

<

Army Walues -

RATED SOLDIER:

MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM

DA FORM 2166-8-1

Link to AR 623-3

Adminis

Army Values — Task/Actions

Rater Actions

Enter Tasks or Actions relevant to the Army Values. Use this part of the form to explain and define your
expectations of the Rated Soldier during the rating period. Provide clear objectives with quantifiable

results. If vou need additional space, click ADD PAGE to add a continuation page within the wizard. For

more information on continuation pages CLICK HERE

Be a faithful and loval leader and care about the
rission and your Soldiers

Lovalty
Duty

Be astellar example of Selfless Service and be Respect/EC/EEC
dedicated to the Army and the MNation Selfless-Service

Honor

Consistently enforce fair treatment to all Soldiers Integrity

Bullet Formatting

Personal Courage

Page 1 of 13
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Click Next

é Unknown Zone



In bullet format in the Army Values / Performance Summary on
the Right-Side starting with a lowercase “0” describe what the
rated NCO did based on what was expected

|.g"l https:/fmyforms. us.army.milfiwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristtaction=oe - Microsoft Internet Explorer E]|
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RATED SCLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

Rater Actions

Army Values — Performance Summary

ﬂ:‘::o\:rmance Enter the Rated Scldier's accomplishments relevant to the Army Values. |f you need additional space,
e click ADD PAGE to add a continuation page within the wizard. For more information on continuation
pages CLICK HERE

Loyalty o a faithful and loyal leader who cares about the mission
Duty and Soldiers

Respect/EQ/EED _ o
Selfless-Service o stellar exarmnple of selfless service and dedication to the
Horor Army and nation

Integrity

Personal Courage o consistently enforces fair treatment of all Soldiers

Fage 2 of 13
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Competence-Task/Actions=Left-Side, what is expected
of rated NCO

|.g"l https:/fmyforms. us.army.milfiwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morriskaction=oe - Microsoft Internet Explorer E]|
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RATED SOLDIER:  MORRIS, DARROME MALRICE

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

*Note < P . If you need additional space, click ADD PAGE to add a continuation page within the wizard. For
| s more information on continuation pages CLICK HERE
there are 2 _
g Strive to achieve promotion
tabs for . o Duty proficiency; MOS competency
each subject Be diligent on completing and correcting NCOERs 0 Technical & tactical; knowledge, skills, and abilities

0 Sound judgment
Enow your lane and be knowledgeable] 0 Seeking self-improvement; always learning
0 Accomplishing tasks to the fullest capacity; committed

Training - Seek civilian education to excellence
T asl

Training -

Eullet Formattin idance ADD PAGE

Page 3 0f 13

£ >

Ej Ready \ é Unknawn Zone

Click Next




Competence-Performance=Right side what the rated NCO
did to fulfill what was expected from the Actions
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FATED SOLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM Link to AR 623-3

DA FORM 2166-8-1

Rater Actions

Army Walu

Competence — Performance Summary

Enter the Rated Scldier's accomplishments relevant to Competence. If you need additional space, click ADD
PAGE to add a continuation page within the wizard. For more information on continuation pages CUCK HERE

o Duty proficiency; MOS competency o promoted to 333 during the rating period

o Technical & tactical, knowledge, skills, and ) ) )

abilities o received a coin frorm the Battalion Commander for
0 Sound judgment exceptional work on NCOERs

o Seeking self-improvement; always learning ) ) L

0 Accomplishing tasks to the fullest capacity; © currently attending Grantham University in general
committed to excellence studies|

Training -
Ferformance

Bullet Formattineg
erfarmance

Complete

Page 4 of 13
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Physical Fitness & Military Bearing-Task/Actions

= what is expected of rated NCO (left side)
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FATED SOLDIER:  MORRIS, DARROME MAURICE

NCOER COUNSELING AND SUPPORT FORM
DA FORM 2166-8-1

Link to AR 623-3

Rater Actions

Physical Fitness & Military Bearing — Task/Actions

Enter Tasks or Actions relevant to Physical Fitness & Military Bearing. Use this part of the form to explain
and define your expectations of the Rated Soldier during the rating period. Frovide clear objectives with
quantifiable results. If you need additional space, click ADD PAGE to add a continuation page within the
wizard. For more information on continuation pages  CLICK HERE

the exarnple for your Soldiers
o Mental and physical toughness

Demonstrate professionalism and motivate Soldiers in | ¢ Endurance and stamina to go the distance

APFT and weapons qualification o Displaying confidence and enthusiasm: looks like a soldier

Uphold Arroy values and live the NCO creed by actions

Fage 5 of 13
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Physical Fitness & Military bearing-Performance =
what the rated NCO did to fulfill the /Actions

|.g"l https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
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FATED SOLDIER:  MORRIS, DARRCOME MAURICE

NCOER COUNSELING AND SUPPORT FORM Link to AR 6233

DA FORM 2166-8-1

Rater Actions

Physical Fitness & Military Bearing — Performance Summary

Enter the Rated Soldier's accomplishments relevant to Physical Fitness & Military Bearing. If you need
additional space, click ADD PAGE to add a continuation page within the wizard. For more information on
continuation pages CLICK HERE
0 Mental and physical tpughness : o his "set the example" attitude reflected in the
0 Endurance and stamina to go the distance  .complishments of his Soldiers
Displaying confidence and enthusiasm, o demonstrated exemnplary character and professionalism

)

ks like a soldier which motivates his Soldiers to score 270+ on APFT
o upholds the Army values and truly demonstrated the
MCO creed in his actions

Bullet Formatting Guidance)

If available, enter APFT and HTANT data for rated Soldier.

APFT PASS v Height(in) 68 Weight(lbs) 201

APFT Date

Shelght within standards? YESF

20071013
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After completing all sections of the counseling

|.g"l https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
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FATED SOLDIER:  MORRIS, DARRCOME MAURICE

NCOER COUNSELING AND SUPPORT FORM Link to AR 6233

DA FORM 2166-8-1

Rater Actions

Counseling Complete

This completes the Counseling section of the NCOER Counseling and Support Form.
At this time, the Rater may click VIEYY FORM and:

o Review the NCOER Counseling and Support Form

o Sign the form by clicking the signature button in the INITIAL block, if this an initial counseling, or
LATER block, if this is a follow-up counseling

o During the face-to-face counseling have the Rated Soldier sign the form by clicking the signature
button in the INITIAL block, if this an initial counseling, or LATER block, if this is a follow-up counseling

o Save the form to the AKO My Forms Portal by clicking SAVE and route the form to the Senior Rater
for signature

o Clicking SAVE AS will allow you to save a copy outside the Portal, i.e., to your computer.

At the end of the rating period, this NCOER Counseling and Support Form may be used to initiate an NCOER by
selecting Create NCOER from the "Sp. Task" menu in the AKO MyForms portal. Administrative data and rater
feedback from the NCOER Counseling and Support Form will be transferred to the newly created NCOER.
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Click Next or View form



All information will be filled in on the 15t and 2"? pages of the DA
2166-8-1 with the Tasks and Actions of the rated NCO into what
would be the equivalent of a DA 4856 (counseling form).
Update and/or correct any data as necessary
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[ Edit Component
~
~
RATED NCO'S NAME (Last, Firal, Midale Initia)
FOR OFFICIAL USE ONLY (FOUIO)
cor NCOER COUNSELING AND SUPPORT FORM SEE PRIVACY ACT STATEMENT MORRIS, DARROME M. | — )
- e L - A b. COMPETENCE: o Duty proficiency; MOS competency o Technical & tactical knowledge, sKills, and abilties
PART | - ADMINISTRATIVE DATA o Sound judgment o Sesking selfimpravement; always learning
o NANE (Las, Firsl Wil Tria] b 5EN ‘E RANK ‘u DATE OF RANK |5, PHOSC o Accomplishing tasks 1o the fullest capacity; committed 1o excellence
RRIZ, DARER l ey
MORRIS, DARROME 1| 1231 F 20070901 |42420 TASK/ACTIONS: PERFORMANCE SUMMARY:
. UNIT, ORG., STATION, ZIF CODE OR AP0, MAJOR COMMAND | STATUS CODE | I. RATED NCO'S EMAILADDRESE  |m. UIC N CMD o P88 : - - - - -
etegl) CODE CODE Strive to achieve promotion o promoted to SSG during the rating period
0322 C8 CO MAINT, ARDEN HILLS, MM
55126-5862 8STHRRC U ¥ [darrome. mmorris@us armny.mi | WSMTTL [SC [v v s . . . . .
|_ @ y ] | Be diligent on completing and correcting NCOERs o received a coin from the Battalion Commander for
BARTIIEAUTHENTICATION - exceptional work on NCOERs
2. NAME OF RATER (Last, First, Middie initia)) 55N INITIAL 7 [rater |- [[Later |~ LATER - K ‘1 dbe ki ledseabl
EURRELL, DYRAL [ Jasz ‘ now your lane and be knowledgeable ) A )
RANK, PMOSC/BRANGH, ORGANIZATION, DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (.gov. or.mil) o . o currently attending Grantham University in general studies
SFC, 63X40, 0322 C8 CO MAINT, MOTOR SERGEANT dyral burrell@us army.mil Seek civilian education
0. NAME OF SENIOR RATER (Las, First, Micicile fribiz) 35N INTIAL__~ TER |~ LaTER |- [LATER - e IS O CITE CEees | Ml e fipiee] (e efuness @ B o sl tp fi (knes
DANBERRY, MICHAEL T [ J3580 & B it g o
o Displaying confidence and enthusiasm; looks like 3 soldier
RANK, PMOSC/BRANCH, ORGANIZATION, DUTY ASSIGNMENT SENIOR RATER'S AKO EMAILADDRESS (gov. or .mil) = =
CW2, 9154 OD, 0322 CS CO MAINT, SR AUTO MNT WO michasl ] danberry@us. army.mil UEEEEEITLER (REFEGITNIEE SIS
o NAME OF REVIEWER (Last, First, iicicie (mitia) e INTIAL__~~—_JJLATER |~ |[LATER | | LATER| - Set the example for your Soldiers o his "set the example" attitude reflected in the
KOY, PUNNARIN [ I3306 | accomplishments of his Soldiers
RANK, PMOSCIBRANCH, ORGANIZATION, DUTY ASSIGNMENT ‘ REVIEWER'S AKO EMAIL ADDRESS (gov. or mil) Demonstrate professionalism and motivate Soldiers in o demonstrated exemplary character and professionalism
CPT, OD, 0322 C5 CO MAINT, COMMANDER punnarin koy@us.army mil APFT and weapons qualification which motivates his Soldiers to score 270+ on APFT
d. RATED NCO's INITIAL'S ”\”T‘AL_|| LATER 7 JTLATER % LATER ] o upholds the Army values and truly demonstrated the NCO
Uphold Army values and live the NCO creed by actions  |creed in his actions
PART lll - DUTY DESCRIPTION (Rater) ~
: v
ElReady 5 Unknown Zans Elresdy 5| Uninom zone

Click Next>> to view 2" Click <<previous to go back
page to 18t page



Start the counseling with the first counseling date

(initial) by Rated Soldier, Senior Rater, and Reviewer
with your CAC (It will be very tiny)

First page-top

First page-bottom
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[ Edit Component

[ Edit Component

NCOER COUNSELING AND SUPPORT FORM
For use of this form, seeAR: 6233 the proponent ageney is DCS, G-1

FOR QFFICIAL USE ONLY (FOUIQ)
SEE PRIVACY ACT STATEMENT
INAR G223,

PART | - ADMINISTRATIVE DATA

BURRELL, DYRAL

a. NAME (Last, First, Miciclie intia)) h. 55N €. RANK d. DATE OF RANK e. PMOSC

MORRIS, DARROME M| ]1231 ‘ 393G |7 20070901 42420

f UNIT, ORG., STATION, ZIP CODE OR APO, MAIOR COMMAND | STATUS CODE || RATED NCO'S EMAIL ADDRESS m. UG n. CMD 0. PSB
(.gever.mil) CODE CODE

0322 CF CO MAINT, ARDEN HILLS, MN

55126-5862 89THRRC TPU [¥]|darrome mmorris@us armymi | wsnoTi 5S¢ [7] v

PART Il - AUTHENIORTION N\
2. NAME OF RATER (Last First, Middle Initia)) TER <

5 [ — )
- Q 20050905

LATER %LATER ]

RANK, PMOSCIBRANCH, ORGANIZATION, DUTY ASSIGHNMENT
SFC, 63240, 0322 CF CO MAINT, MOTOR SERGEANT

RATER'S AKO EMAIL ADDRESS (gov. or.mif)
dyral.burrell@us. army.mil

. NAME OF SENIOR RATER (Last, First, Mictefie initiaf) s8N
DANBERRY, MICHAEL J.

23580

LATER 7 LATER 7

C

RANI, PMOSC/IBRANCH, ORGANIZATION, DUTY ASSIGNMENT
CW2, 9154/ OD, 0322 C8 CO MAINT, SR AUTO MNT WO

“Smmme® [ GENIOR RATER'S AKO EMAILADDRESS (gov. or .mil)
michael j. danberry@us.army.mil

c. MAME OF REVIEWER (Lash First Micichie Initial)
KOY, PUNNARTN

88N
}3308

@L DERL‘U\TER %LATERL

RANK, PMOSC/IBRANCH, ORGANIZATION, DUTY ASSIGNMENT
CPT, OD, 0322 C3 CO MAINT, COMIMANDER

REVIEWER'S AKQ EMAIL ADDRESS (gov. or .mif)
unnarin koy@us. army.mil

0. RATED NCO's INITIAL'S

@ s |LAT - LATER |~ WLATER s

PART Ill - DUTY DESCRIPTION ﬂa;?
I

>

e. APPOINTED DUTIES

1. PHYSICAL FITNESS & MILITARY BEARING

APFT DASS FAPFTDATE 20071013 HEIGHTMVEIGHT 68 201 YES F

PART IV - ARMY VALUES/ATTRIBUTES/SKILLS/ACTIONS (Rster)
LOYALTY, DUTY, RESPECT/EQYEED, SELFLESS-SERVICE, HONOR, INTEGRITY, PERSONAL
PERFORMANCE SUMMARY:
o a faithful and loyal leader who cares about the mission
and Soldiers

a. ARMY VALUES:

TASK/ACTIONS:
Be a faithful and loyal leader and care about the mission
and your Soldiers

o stellar example of selfless service and dedication to the

Be a stellar example of selfless service and be dedicated
Army and nation

to the Army and nation

Congistently enforce fair treatment to all Soldiers o consistently enforces fair treatment of all Soldiers

Page 1 012
APD FE vi.00ES

DA FORM 2166-8-1, MAR 2006 PREWIOUS EDITIONS ARE OBSOLETE

&]Ready

*Note: 1=

counseling (initial),
quarterly counseling,
(LATER) would be the
next quarterly 3
months later, etc.

2 Unknown Zane

&]Ready 2 Unknown Zane

*Note: Left —side
ACTIONS

Right-side
PERFORMANCE

*Note: All must sign the counseling on each quarter




After corrections/updates have been made click SAVE not SAVE
AS when completed. (This is because you are working in
myForms and saving the form to the repository).

Second page-top Second page-bottom
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RATED NCO'S NAME (Last, Firal, Midale Initia) EE T - s et =
RRIS DARR ] e. : 0 and team o Mission focused; performance oriente
LASHRIT D ARE M 231 o Teaching soldiers how; common tasks, duty-related skills o Sharing knowledge and exparience 1o fight, surive and win
b. COMPETENCE: 0 Duty proficiency; MOS competency o Technical & tactical; knowledge, skils, and abilities - -
o Sound judgrment 0 Sesking selfimprovement; ahways learning IS IGAGTIONS BERRORMANCE]SUMMAHRYS i
o Accomplishing tasks to the fullest capacity; committed to excellence ‘What is expected ‘What the rated soldier's actually did
TASK/ACTIONS: PERFORMANCE SUMMARY:
Strive to achieve promotion o promoted to SSG during the rating period
Be diligent on completing and correcting NCOERs o received a coin from the Battalion Commander for
exceptional work on NCOERs
Know your lane and be knowledgeable
. ; - ereity i N : f. RESPONSIBILITY & ACCOUNTABILITY: o Care and maintenance of equipment/facilities o Soldier and equipment safety
o . o currently attending Grantham University in general studies o Conservation of supplies and funds o Encouraging seldiers 1o leam and grow
Seek civilian education 0 Responsible for good, bad, right & wrang
TASK/ACTIONS: PERFORMANCE SUMMARY:
¢. PHYSICAL FITNESS & MILITARY BEARING: o Mental and physical toughness o Endurance and stamina to go the distance . S .
o Displaying canfidence and enthugiasm; looks like a soldier ‘What is expected What the rated soldier's actually did
TASK/ACTIONS: PERFORMANCE SUMMARY:
Set the example for your Soldiers o his "set the example" attitude reflected in the
accomplishments of his Soldiers
Demonstrate professionalism and motivate Soldiers in o demonstrated exemplary character and professionalism
APFT and weapons qualifications which motivates his Soldiers to score 270+ on APFT
o upholds the Army values and truly demonstrated the NCO
Uphold Army values and live the NCO creed by actions  |creed in his actions DA FORM 2166-8-1, MAR 2006 A:;fg:i;gi
v ; ~
& Readly 2 Unknown Zons €] Ready ) Unknown Zone




If all worked correctly, you will get this screen

|@ Save Message - Microsoft Internet Explorer E]|
File Edit Miew Favorites Tools  Help -,'f
. y A = . ) s y A = T .
O - @ M B @ P Jorwens @ R- €@ - JENDME B
Address |@_h| https: {fryForms us, armey . milfwpsPa_1_0_FLiSessionCheckServiet?UserID=darrome, m.morris&action=save [V] Go Lirks *
GOEngE | G [v] [ ﬁ @ @ @ ﬁ‘ - gl Mo popups @ Settingsw

Your form was submitted into the repository successfully at: Sep 09 _2008t2.51:47 GMT

Click Continue

&] Done S & Intermet



Click Yes

Microsoft Internet Explorer

P The Web page wou are wiewing is trving to close the window,
'\-.\‘._li
Do wou wank ko close this window?




Close out by clicking the X

|®j https://myforms.us.army.milAswps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer (=
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[ Edit Component

FRINT

~
NCOER COUNSELING AND SUPPORT FORM A L QN )
For use of this form, see AR 623-3; the proponent agency is DCS, G-1. INAR B2
PART | - ADMINISTRATIVE DATA
a. MNAME (Last, First Mididle Initial) h. 88N c. RAMK d. DATE OF RAMK e. PMOSC
MORRIS, DARROME M. 1231 BRI |7 20070901 |42420
f. UMIT, ORG., STATION, ZIP CODE OR APOQ, MAJOR COMMAND STATUS CODE | |. RATED NCOI(.SQE\D%”}Q?DRESS m. UG E.O%RED goPDSEB
0322 C8 CO MAINT, ARDEN HILLS, MY
55126-5862  89THRRC TPU v/| darrome m morris@us.army mi | WsM7TI [SC [¥] v
PART Il - AUTHENTICATION

a. NAME OF RATER (Last, First, Middlie initial) 55N INTIAL @[l LATER | <~ [[LATER | <~ [JLaTER | <= ]
BURRELL, DYRAL 14462 20080909

RANK, PMOSC/BRANCH, ORGAMNIZATION, DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (gov. or .muil)
SFC, 63340, 0322 CF CO MAINT, MOTOR SERGEANT dyral burrell@us army il
h. MAME OF SEMNIOR RATER (Last, First, Middie fnitiai) 58N IMITIAL S I LATER | < I LATER e LATER =~ < [
DANBERRY, MICHAEL J. [——1-3580

RANK, PMOSC/ERANCH, ORGAMNIZATION, DUTY ASSIGNMENT SENIOR RATER'S AQ EMAIL ADDRESS (gov. or.mil)
CW2, 9154/ 0D, 0322 C8 CO MAINT, 3R AUTO MINT WO michael j.danberry@us. army.mil
c. NAME OF REVIEWER (Last First, Middie initiai) 58N IMITIAL S I LATER | < I LATER e LATER =~ < I
KOY, PFUNNARTN 13306

RAMNK, PMOSCIBRANCH, ORGAMIZATION, DUTY ASSIGNMENT REVIEWER'S AKO EMAIL ADDRESS (gov. or.mil)
CPT, OD, 0322 C3 CO MAINT, COMMANDER. punnarin koy@us. arroy.mil
d. RATED NCO's INITIAL'S ML o JLaTER | - J[LaTER | oo JLaTER T o ]

PART Il - DUTY DESCRIPTION (Rater) -
CCb ool D 1T T [ comrbane

@;‘] Ready é Unknown Zone



Click Yes

https:/imyforms. us.army.miliwps/PA_1_0_FL/SessionCheckServlet?Userlll=darrome.m.morrisk. ..

This document has been modified, Do you want to save changes?

Yes: Saves your changes
Mo Discards wour changes
Cancel:  Keeps this document g

W a] | | Cancel




Click the X to exit screen
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Form Search Results

Form Number Form Title Published Date Signature Form Yersion
Enabled
_ Mar 01, 2006
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[ NCOER COUNSELING AND Mar 01, 2006
‘D'c‘ 186-8-1 |SUF‘PORT FORM 00:00:00 GMT ves .00
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Click on the Drafts tab and place a check in the box NCOER COUNSELING AND
SUPPORT FORM and select option Rename in the lower left side of the screen

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]&]i‘.’j
File Edit WYiew Favorites Tools Help "i"
Q- © (A& G Lo foromos @ 2- 55 L) A B
Address |féj https:,l’,l’myforms.us.army.mil,l’wps,l'myportal,l’!ut,l’p,l'kl:xml,l’D‘I_SjQSPykssyDxPLManDvMDY_szKLmiSdAPJngu-pGoIsamﬁCKOanFj_zcVHIV_QD'BgtzQDIhyRDUP.EloMBA!!,fde[V] Go Links >
GOEngE Gl [V] Go 4 Ba &2 @ @ ﬁ - @ Mo popups Settings~

o]

Darrome ! | Log out

U!STARMY,

Favorites Recycle Bin

Form Search | | Search By Range | |N0n—PureEdge Forrns|

Title:

1 Close &ll

Folders Drafts -- 1 Form{s), 0 Folder(s)

Last Action Suspense Date

Create Date

Farm Type

Form Mame

Sep 09, 2003

NCOER COUMSELING
D AND SUPPORT FOR B BlEE-E-1 23:10:08 GMT

&dd To Folder

Route Slip

5o, Tasks vl [v]
é 0 Internet

&l



Highlight the entire NCOER COUNSELING AND SUPPORT FORM
and rename (type) something simple to remember (For example
this will be named Morris 2)

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
File Edit ‘Wew Faworites Tools Help ,'}'

GBack M > ﬂ \ELI ; /-\: Search ‘:_;,"_-:..;"Favorites {F‘ == ,ﬁ?_-' D' ﬁ i‘i

Address @j https: firyforms.us, army, milwpsmyportalf lutfpikcalf 04 _5i95Pykssy0xPLMAMz0vMOY _Qjzk LN4i3daAsJgFku-pGolsamaCk OcaFyFy-P_Nxl_QD3gtzQ0lhyROUATKDWEA! | fde| v E’ Go Links >
Google |G+ vicooil 2 B @ B - Binopopups () settings—

-
\ RENAME...
NCOER COUNSELING AND SUPPORT FORM

NCOER COUNSELING AND SUPPORT FORM

~ Rename 5 Back

Forms Folders Tracking -- 31 Form(s), 0 Folder(s) Close all

| Form Marme Form Tvoe Current Owner Date Received Date Wiewed |

&] Done S & Internet

Click the Rename box



Click the box of the renamed form Morris 2, now click
the drop-down Sp.Tasks, then click Create NCOER

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]

File Edit View Favorites Tools Help

OBack . > | \ﬂ \ELI ..‘J 7/ ) Search 5 7 Favorites 6-? == ,_Liﬁ’_u' m ii j“i
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Google [Cl+ || o B E @B~ Binopopus

) Settingsw

~

Forms Folders Drafts -- 1 Form{s), D Folder{s) 1 Close all

| Form Mame Form Type Create Date Last Action Suspense Date |

Upload Fargfl | D arris 2 DA 2166-8-1 Bep 08, A

23:10:08 GMT
Add To Fold®

Comment

Forms Folders Tracking -- 31 Form{s), 0 Folder(s) Close all

é Q Internet



Press Continue

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
;:

File Edit View Favorites Tools Help

oBack @ J \ﬂ \g _;j /_\J Search “F;‘\'( Favarites e} <] :\7_ o _J @! m ﬁ '3

Address |ﬁj https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dA><JgFlo.l-pGOIsam6CKOcAFVFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!.fde[V] Go Lirks **

GOEngE|Cv [v]Go V2B @ E - S popups () settings+
)
Create NCOER...
D morris 2
Created MCOER form from morris 2
Folders Tracking -- 31 Form{s), 0 Folder{s) Close All [ ]
v

@ Done é 0 Internet



This process turned the 2166-8-1(NCO counseling form) into 2166-8
(NCOER) and still left the original counseling (morris 2 / 2166-8-1)

] My Forms on Army Knowledge Online - Microsoft Internet Explorer =JolEd
File Edit Wiew Favorites Tools  Help 11.'

: ! = . ; o | o ’
e Back * () \ﬂ @ A /- ! Search " Favorites @3 D g = _J M* m ﬁ 'ﬁ
Address |@ https:,l',l'myﬁ:urms.us.army.mil,l'wps,l'mypu:urtal,l’!ut,l'|:|,l'k;:xml,l'EI4_Sj95F‘~;.-'kssnyF‘LMnMZDVMIIIV_szKLN"riSd.ﬁ.XJngM G0 Links *

GDEJE].E ||Gv M Go o Bl & @ ) E‘ - gl Mo popups @ Settings+
Dratts

Drafts -- 2 Form({s), 0 Folder{s)

Folders

Form Mame Form Type Create Date Last Action
| Upload Form_| ] D morris 2 DA 2166-8-1 g;?lg?aaz?zﬂth

| add To Folder |

D MZOER_Created_Fro DA 166-8 Sep 10, 2008

| Extract | m_rnarris 2 23:47:16 GMT

Next step; Rename

Delete

| |
| Route Slip |
| |

Manage Favs

Sp. Tasks w

Send To HQDA M

1 | (]
é ﬂ Internet

ey




Rename with Soldiers’ rank, type of report, and time
frame, ie, (SSG Morris/ANL/20061016-20071015)
Click Rename

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
#

File Edit View Favorites Tools Help

@Back . > | \ﬂ \ELI _;\J /..-\' Search ‘»;?:{Favorites {‘} - uf’. = _J g’ m ﬁ ‘:fi

Address |@I] https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dA><JgFlo.l-pGOIsam6CKOcAFVFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!.fde[V] Go Lirks **

Google Cl» [v] Goolid & B @ B~ Binopopups () settings+
)
RENAME...
D MNCOER_Created_From_morris 2
S5G Marris AML (Z0061016-20071015) >
Fename Back |
Folders Tracking -- 31 Form{s), 0 Folder{s) Close All [ ]
v

@I] Done é 0 Internet



Select Continue

] My Forms on Army Knowledge Online - Microsoft Internet Explorer

BEx]

D MCDER_Created_From_morris 2

File Edit ‘“ew Favorites Tools Help -:f
@Back = \_/l Iﬂ @ _;j ,:\J Search ‘-E':‘:r’ Favarites @ [j’:v :; E J @ m ﬁ ﬁ
&ddress |@ https:,l',l'myforms.us.army.mil,l'wps,l'm\,.rpartalll'!utIl'|:|,I'kJ:xmI,l'IZI4_Sj9SF‘vks53-'EIxF‘LMnMZDVMD\"_szKLN‘}iSd.ﬂXJngtI Go Links **
GDCngE“Gv MGD duE: @ @ @ ﬁ' - SJND popuUps Setting5v
Dratts
RENAME. ..

a 1

Renamed form SSG Morris AML (20061016-20071015) from MCOER_Created_From_rnorris 2

@ Done

é ‘ Internet




Click the renamed link to open and update/correct
information

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer

SE]
File Edit View Favorites Tools Help .4:
o Back - J \ﬂ @ _;j /'__\J Search “F;‘\'( Favarites E} [ o _J @} m ﬁ ‘5

Address |@ https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dA><JgFlo.l-pGOIsam6CKOcAFVFV-P_NxU_QDQgtzQDIhyRDUAjKDVKA!!,l’deM Go

Links
Google |[Cl» VIGD V2B @ E - S popups () settings+
eiLu - 1NnuUuH Urd rdvuriLes KEPpUrLs w
Form Finder
Farrm Farm
Numbear: Title: Search | | Search By Range | |N0n PureEdge Forms|

Folders Drafts -- 2 Form{s), D Folder{s)

1 Close all

Form Mame Form Type Create Date Last Action Suspense Date

] D marg DA 2166-8-1 SR e, e -

O S5G Morris AML (2 4 2166-3 Sep 10, 2008 _ _
Ewtract O0E1016-2007101.., 23147116 GMT

Forat -

S35, Hores AN (v ois-
Copy

[

@ https: fmyForms, us, army. milfwps/myportalf lutfpfkoxmif0d_Sj9sPykssyOxPLMAMz0vMOY _QjzkLN4i3dAx JgFku-pGolsamaCKOCAFEY-P_MxU_QDogt
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Click an X in Complete NCOER using wizard format

|@j https://myforms.us.army.mil/swps/PA_1_0_FL/DownloadFormServlet?field.formid=94%203%20I1CM8%20icmn - Microsoft Internet Explorer E]
= |E 6 @l A5 V8 o] @] )] @

NCO EVALUATION REPORT

DA FORM 2166-8

NCOER e-Form Choices

MNOTE: Once you select a particular format, you will not be able to change it

X Complete NCOER using wizard format.

Wizard Features:

Regulation-based guidance leads user through the NCOER form step-by step
Speeds completion of the form by pulling data from Army database

Checks certain fields for accuracy

Facilitates DA processing by reducing common errars

g‘] S Unknawn Zone

Click Next



Click Begin NCOER

|.g"l https://myforms.us.army.mil/swps/PA_1_0_FL/DownloadFormServlet?field.formid=94%203%20I1CM8%20icmn - Microsoft Internet Explorer E]
= |E 6 @l A5 V8 o] @] )] @

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT Link to AR 6233

DA FORM 2166-8

Introduction

Welcome to the NCOER Wizardl Evaluation Reports are used to identify Soldiers who are best qualified for promotion and
assignments to positions of greater responsibility. Ewvaluation Reports also identify Soldiers who will be retained on duty and in
grade, or eliminated from service. Most importantly, evaluations encourage leader professional development and enhance
mission accomplishment.

Using this wizard gives you regulatory guidance which is built into the form. You will also be able to pre-populate administrative
information from the personnel database of record. Also, while using the NCOER Wizard, you may:

Mavigate between sections and pages using the tabs along the top and left side of the Wizard
Wiew the form by selecting "View Form”

Electronically sign the form by selecting "Wiew Form® and clicking on the desired signature block
This form is stored within the AKO MyForms portal and can be updated at any time.

Page 1 of 1
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Click box next to Automatically populate..., Enter: SSN, and first
2 letters of Rated Soldier’s Last Name

|.g"l https:fimyforms.us.army.milfwps/PA_1_0_FL/DownloadFormServlet?field.formid=94%203%201CM 8% 20icmn - Microsoft Internet Explorer E]|
=8| @l 2 |S| ¥ ofws -] @ »7|@| @

RATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT

Link to AR 623-3
DA FORM 2166-8

| AdminfAuth Data I Rater Actions Senior Rater Actions Reviewer Actions Rated Soldier Enclosures

Data Entry - :
R;‘:d S”D‘,g’ier Select Method for Data Entry — Rated Soldier

You may autamatically populate this NCOER form by retrieving the Rated Saldier's personnel information fram

the Army personnel database. If vou choose not to prepopulate this farm, vou will be required to manually enter
all required information.

* . Wanually enter Rated Soldier's administrative data.
Note: The u
Automatic
opulate g Automatically populate the Rated Soldier's administrative data by searching the Army personnel database. If any of the
P p administrative information is incorrect as pulled from the personnel database of record, wou can manually change the
optlon can onIy infarmation within the form. You must use other channels (31 or Admin Support) to have the incorrect information
be used while CEIEELS
in myForms Enter requested data and click SEARCH. (All fields highlighted in vellow are required.)
Rated Soldier's S5 Rated Soldier's Last Mame (First Two Letters)
[ F231 mo

Click Search
Page 1 of 6
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Continue NCOER

|.g"l https:/imyforms. us.army.milfiwps/PA_1_0_FL/SessionCheckServiet?UserlD=darrome.m.morris&action=oe - Microsoft Internet Explorer

BEX]

= E u| ﬁ?| | | || E)|100%v @|

@ @l

RATED SOLDIER:

MORRIS, DARROME MALRICE
NCO EVALUATION REPORT

DA FORM 2166-8

Link to AR 623-3

Search Results - Rated Soldier

If search results are correct, click Continue NCOER to view data.
If search results are incorrect, click SEARCH AGATN to begin a new search or Continue to manually enter data.

Soldier Found

MNAME: MORRIS, DARROME MAURICE
ssN: 31231

RANK: SS6

/

/

€

é Unknown Zone

*Note: if
an error occurs
with any of the
SSNs try the
‘search Again’
option



Fix errors that occur from the information that the
Army data base down loaded on the NCOER

|g"| https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
Z|W|@| @ 2|7 VB ofw-] | || @l

FATED SOLDIER:  MORRIS, DARROME MAURICE

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Enclosures

b. SSM

a. Name (Last First Middle Initial)

MORRIE, DARROME MAURICE [ 1
c. Rank d. Date of Rank g PMOSC  CLCKHERE
585G v 20070901 =
f.1. Unit Organization Station Zip Major Command f.2. Status Code
MAINTHGQ AR TPU v
|. Rated NCO'S AKO Ermail Address n.CMD o PSB

: : m. UIC Code Code
darrome.m.morris@us. army.mil

WEMTTI v v

Recommend you use a .gov or.mil

Page 2 of 6
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Update same changes and corrections as the previous
2166-8-1 (NCOER counseling form)

|g"| https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
Z|W|@| @ 2|7 VB ofw-] | || @l

FATED SOLDIER:  MORRIS, DARROME MAURICE

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Enclosures

a. Name (Last First Middie Initial) b. SSM

MORRIS, DARROME M. [ s

c. Rank d. Date of Rank e. PMOSC CLCKHERE
B8G v 20070901 | s2m20
f.1. Unit Organization Station Zip Major Command f.2. Status Code
0322 C3 CO MAINT, ARDEN HILLS, MIN 55426-5862 S9THRRC TPU F
| Rated NCO'S AKO Email Address n.CMD o. PSB

m. UIC Code Code
darrome m morris@us. army.mil WaMTT1 5C F F

Recommend you use a .gov or.mil

Page 2 of 6
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Admin Data:
Use drop-down for the ‘Reason for submission’,
From and Thru dates, and counseling dates.

|.g"l https://myforms.us.army.milAswps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]

(=8| @ a5 VIS ofwe]®| %7 @

*Note: the

Non rated
codes are
used for time
away, such as
schools w/
1059s, and
enroute
between
units, etc.

M Administrative Data (Cont’d) — Rated Soldier

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Rater Actions Senior Rater Actions Reviewer Actions Rated Soldier Enclosures

Adminfauth Data

Is rated NCO Frocked to 135G, SGM or CSM as of the thru date of the report?

YWhat is the Reason for Submission?

02]Anmal v

Y WMMDD

20071016 | r—*l
Counseling Dates Initial Later Later Later

20080909 j j j

Rated Maonths 12 NonRated Codes Rated Days 366

Y MDD
=

Wyhat is From Date? 200810145

YWhat is Thru Date?

If you have non-rated codes to enter on this Soldier, click here

Page3 of 6
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*Note: click
the calendar
and set the
time frame
(Annuals
automatically
populate the
end date)



Go through each section of Parts 1 through 4 completing
all of the ratings (among the best, Fully capable,
Marginal).

|.g"l https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
|6 @l Al V8| o] @ )] )

FRATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Adminf&uth Data Rater Actions Senior Rater Actions Reviewsr Actions Rated Soldier Enclosures

Overall Performance and Potential

Link to AR 623-3

Select Rated Soldier's overall potential for promotion and/or service in positions
of greater responsibility.

Among the Best Fully Capable Marginal
| L]

List 3 positions in which the Rated Soldier could best serve the Army at hisdher
current or next higher grade.

Civerall Perf
& Potential i
otentia Battalion FENCO
Group PENCO
ESC PENCO

Page 7 of 8
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Click Next

|g"| https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
|E@] @ 25 V8] ofe ]| %7 @l

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

h Data Rater Actions Senior Rater Actions e ctions d S Enclosures

Rater's Signature

This completes the Rater section of the NCOER.

At this time the Rater may select VIEYY FORM and :

o Review the DA Form 2166-8.

o Electronically sign the form by selecting the signature button located in the Rater's Signature Block and sign the

report using your Common Access Card (CAC). All rating officials must sign this report in order for it to be
submitted to HQDA for processing.

all Perf o Save the form in the AKO MyForms Portal or locally on your computer.  f vou are working on-ling (connected to
otential internet), yvou can save the DA Form 2166-8 to the AKO MyForms Portal by clicking "Save". If wou are working
on-line or off-line, you can save the DA Form 2166-8 locally by clicking "Save As”.

Rater's
Signature

@D Page 8 of 8
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Senior rater Bullets should be done by the Senior Rater
when routed through MYFORMS

|®j https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
|E@] @ 25 V8] ofe ]| %7 @l

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Senior Rater Actions Enclosures

Civerall
Perfarmance

Overall Performance and Potential

Does the Senior Rater meet the minimum time requirements to rate? Yes[ ] No[]

Comrments o send to BNCOC now
o promote ahead of peers; atotal Army asset

o demonstrates the potential for higher responsibility

Select overall DgD D D Select overall potential for gDDD D

performance. promotion andfor service in
128 : ositions of greater responsibilit 1,23 2 g
Successful Fair  Poor P g P . Superior  Fair  Poor

Page10of3
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Click Next or View Form

|.g"l https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
|6 @l Al V8| o] @ )] )

FRATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Senior Rater Actions ed Soldier Enclosures

Senior Rater's Signature

Sen. Rater's

Signature This completes the Senior Rater section of the NCOER. At this time the Senior Rater may select VIEWY FORM and :

0 Review the DA Form 2166-38.

o Electronically sign the form by selecting the signature button located in the Senior Rater's Signature Block and
sign the report using your Common Access Card (CAC). Al rating officials must sign this report in order for it to be
submitted to HQDA, for processing.

o Save the form in the ARKO MyForms Portal or locally on your computer. If yvou are working on-line (connected to
internet), yvou can save the DA Form 2166-8 to the AKO MyForms Portal by clicking "Save". If you are working
on-ling or off-line, you can save the DA Form 2166-8 locally by clicking "Save Ag”

o You are responsible for ensuring the completed/signed DA Form 2166-8 is submitted to HQDA, However, you
should coordinate with wour S-1/Admin Support personnel to get specific guidance on the processing of evaluations
within your organization, to include submission to HQDA. You, someone you designate, or S-1/Admin Support
personnel can submit the DA Form 2166-3 to HQDA by selecting the "Send to HADA" option in the "Special Tasks
mlOpdown in the portal action buttons.

Page 2 of 3
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‘&| https:ffmyforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morrisitaction=oe - Microsoft Internet Explorer

= 8| sl

Sl ¢ (8] o[l o] %2(m] @)

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT

DA FORM 2166-8

Link to AR 623

Concur
Mon-concur

Reviewer Actions

Concur/Non-concur

The Reviewer is responsible for rating safeguard over-watch. He or she may comment only when in
disagreement with the Rater andfor Senior Rater.

The Reviewser will:

0 Ensure the proper rating officials complete the report.

0 Ensure evaluations are clear, consistent, and just, in accordance with known facts.

0 Ensure bullet comments support the appropriate rating.

|:| Concur

[ ] Non-Concur

View Form

Click Next




Click Next

|g"| https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
|6 @l Al V8| o] @ )] )

FRATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT Link to AR 6233

DA FORM 2166-8

Rater Actions Senior Rater Reviewer Actions ed Soldier Enclosures

Adminfsuth Data

Reviewer's Signature

Reviewers | This completes the Reviewer section of the NCOER. At this time the Reviewer may select ¥IEW FORM and -

Signature

o Review the DA Form 2166-8.

o Electronically sign the form by selecting the signature button located in the Reviewer's Signature Block and sign
the report using your Common Access Card (CAC). Al rating officials must sign this report in order for it to be
submitted to HQDA, for processing.

o Save the form in the ARO MyForms Portal or locally on your computer. |f you are working on-line (connected to
internet), yvou can save the DA Form 2166-8 to the AKO MyForms Portal by clicking "Save". If you are working
on-ling or off-ling, you can save the DA Form 2166-8 locally by clicking "Save As”

Page 2 of 2
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Click Next

|.g"l https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
|E@] @ 25 V8] ofe ]| %7 @l

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

AdminfAuth Data {ater ] 5 ' Ra 5 e ctions Rated Soldier Enclosures

Rated Soldier's
Signature Rated Soldier's Signature

The NCOER is completed and all Rating Officials have signed the form.

Select VIEWY FORM and electronically sign and secure the form by selecting the "Click to Approve” button
located in the Rated Soldier's signature block. Changes may be made to this report after the Rated
Soldier's signature; however, changes will cancel the Rated Scoldier's signature.  If changes are made the
Rated Soldier will have to resign the report.

Once you have signed the report, save the DA Form 2166-8 to the AKO MyForms portal by clicking SAVE
wihile in the View Form and forward to the Senior Rater. The Senior Rater will forward the report to HQDA,.

Page 1 of 1
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Click Next or View form

|@j https://myforms. us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer E]
|6 @l Al V8| o] @ )] )

FRATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Adminfsuth Data er Actions ar A A lated ar Enclosures

Enclosure
Dietail Enclosures

To edit an enclosure click "Select”. To add an enclosure to the NCOER as an additional page, click "Add Enclosure”.

Thirty Day Minimum Waiver for Rendering a Relief for Cause Add Enclosure T—

Relief for Cause NCOER Directed by an Official Other Than Rater

; Add Enclosure lemoye
or Senior Rater

Mon-concurrence of the NCOER Add Enclosure

Add External gy
File(s): oo |

Page 1 of 1
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Select Next

|®j https://myforms.us.army.mil/iwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morris&taction=oe - Microsoft Internet Explorer E]
|E@] @ 25 V8] ofe ]| %7 @l

FATED SOLDIER:  MORRIS, DARROME M.

NCO EVALUATION REPORT
DA FORM 2166-8

Link to AR 623-3

Adminfsuth Data dater ] S r Ra 5 1g ctions {ate ar Enclosures

Enclosure
Dietail Enclosures

To edit an enclosure click "Select”. To add an enclosure to the NCOER as an additional page, click "Add Enclosure”.

Thirty Day Minimum YWaiver for Rendering a Relief for Cause Add Enclosure T—

Relief for Cause NCOER Directed by an Official Other Than Rater

; Add Enclosure lemoye
or Senior Rater

Mon-concurrence of the NCOER Add Enclosure

Add External gy
File(s): oo |

Page 1 of 1
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Review and make changes or corrections accordingly

& h us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morrisGaction=oe - Microsoft Internet Explorer

us.army.milfwps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morrisGaction=oe - Microsoft Internet Explorer

=8l @l &S| FE el el 2D el

=8l @l &S| FE el el 2D el

[ Edit Component

This evaluation
seport is dus at
HQDA on;
20080112

NCO EVALUATION REPORT R e = QLY (PRl RATED NCO'S NAME (Lasi, Firel Wceie mibe) '_Lﬁ_ﬁm_| ‘ THRU DATE
+ Foruse ofthis forr, see AR 623-2; the proponent agency is DCS, 6-1 INARB23-3. + T MORRIS, DARROME M 31 20081015 +
PART | - ADMINISTRATIVE DATA PART IV (Rater) - VALUES/NCO RESPONSIBILITIES Srtante Bild eSS U EouiE for EXGELL ENGE”or WEEDS (APAOVENEN,
a. NAME (Las?, First, Midae initia)) ¢ RANK d. DATE OF RANK [ e PMOSC b. COMPETENCE o promoted to 833G during the rating period
BIORRIS, DARROME M 1231 886G [v]¢ »| 20070901 42420 o Duty profieiency, MO competency
: o Technical & tactieal; knowledge, skills, and
1. UNIT ORG STATION ZIP CODEORAPO, MAJOR COMMAND | 7.2 STATUS CODE__|0. REAGON FOR SUBMISSION abililies o received a coin from the Battalion Commander for exceptional work on NCOERs
0322 C3 CO MAINT, ARDEN HILLS, M 55426-5862 39THERRC T |Annual o Sound judgment 0
o Seeking self-improvement, always leaming . .
h. PERIOD GOVERED i RATED |J. NON- KNO.OF || RATED NGO'S EMAIL ADDRESS m. UIC . CMD o PSB o Accomplishing tasks o the fullest capacity; o cornmended of exceptional of military knowledge and bearing durng promotion
FRoM THRU MONTHE | RATED ENCL T ) CODE CODE cammitted fo excellence board
CEDEs EXCELLENCE ~ SUCCESS  NEEDS IMPROVEMENT
EARRNCW T O IRV EAREJON T DA g (Bxceeds std)  (Meets std) (Some)  (Much)
20071016 20081015 12 0 darrome m morris@us. army.mil WaMIT1 BC r r o currently attending Grantham University in general studies
PART Il - AUTHENTICATION ¢. PHYSICAL FITNESS & MILITARY BEARING APFT PABS ¥ 20071013 |HEIGHTWEIGHT 68/ 201  YE
a. NAME OF RATER (Last, First Micidle Initiaf 55N SIGNATURE DATE (¥YyYMIIOD) o Wental and physical toughness “ .
BURRELL, DYRAL ‘l—P%Z | = ‘ D e e et © his "set the example’ attitude reflected in the accomplishments of his Soldiers
RANK PHOSCIBRANCH ORGANIZATION DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (.gov. or /il O e S T TN o dernonstrated exemplary character and professionalism which motivates his Soldiers
sFC [v] e3x40 0322 CE CO MAINT MOTOR SERGEANT | dyral burrell@us. army.mil I P
h. NAME OF SENIOR RATER (Last, First Miciclie initiall 55N | SIGNATURE DATE (YVYVWODN EXCELLENCE SUCCESS NEEDS IMPROVEMENT
DANEBEERY, MICHAEL T [——PB580 =
> Exceeds eets st Some)  (Muct] Arm
RANK PMOSC/BRANGCH ORGANIZATION DUTY ASSIGNMENT SENIOR RATER S AKD EMAIL ADDRESS (,gOv. o /if) f 4 9 £ ) (et o upholds the y values and truly demonstrated the NCO creed in his actions
CW2 F 9154700 0322 C8 CO MAINT SR AUTO MNT WO  |michael j danberry@us. army.mil TN
C. NAWE OF REVIEWER (Last, Firsl, Migale Imital] N SIGNATURE DATE (vvyvmins) o his leadership and tearn's dedication on updating and tracking NCOERs ect
e o Mission first
KOY, PUNNARTN 306 o Genuine concern for Soldiers
RANK FMOSC/BRANCH ORGANIZATION DUTY ASSIGNMENT REVIEWER'S AKO EMAIL ADDRESS (.gov. or.mij o Instilling the spirit to achisve and win
cPT [+ oD 0322 C8 CO MAINT COMMANDER. punnarin koy(@us army.mil ® Seillig i ez, ER, K, 0o
d
D CONCUR WITH RATER AND SEMNIOR RATER EVALUATIONS l:‘ MNONCONCUR WITH RATER ANDIOR SEMIOR RATER EVAL [See attached cormments) EXCELLENCE SUCCESS NEEDS IMPROVEMENT
& RATED NCO: [ undertand my signature does not constitute agregmant o the evaluations of | SIGNATURE [ DATE (vvyvimioo) (Excesds std)  (Meets std) (Some]  (Muck)
&]Ready 2 Unknown Zane &]Ready 2 Unknown Zane

Front page

Back page

When completed click the X to exit




Sign NCOER with CAC by signing in appropriate block
(Rater, Senior rater, Reviewer, Soldier)

|®j https://myforms.us.army.mil/swps/PA_1_0_FL/DownloadFormServlet?field.formid=94%203%20I1CM8%20icmn - Microsoft Internet Explorer E]
|6 Al @ ofe-] @] %) @

[ ] Edit Component

This ewvaluation
repott is due at

PR i - ruk i HODA on:

20061016 | 20071015 | 12 | | 0 [daomemmorris@usamymil |wsMrT1  5C [v]  [v] S
PART Il - AUTHENTICATION
a. NAME OF RATER (Last First Middle Initial) SEN SIGNATURE DATE (YYYYAoo)
BURRELL, DYRAL 000-00-0000 /-
RAMNK PWMOSCIBRANCH ORGAMIZATION DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (.gov. or .mil)
SFC ¥ E3X40 0322 CS CO MANT MOTOR SERGEANT |dyral burrell@us army mil
[b. NAME OF SENIOR RATER (Last, First, Midcie Initial) SEN SIGNATURE DATE 7YY YIDO)
DANBERRY, MICHAEL J. 000-00-0000 DANBERKY MICHARLJOHNNY. 11373208 || 2008091 1
RAMK PMOSC/BRANCH ORGAMIZATION DUTY ASSIGNMENT SENIOR RATER S AKO EMAIL ADDRESS {.gov. of il
CW2 F 9154/0CD 0322 C8 CO MAINT SR AUTO MINT WO  |michael j danberry@us. army.mil
[c. NAME OF REVIEWER (Last, First, Mickciie initiaf) 55N SIGHNATURE DATE vy Yoo
KOY, PUNNARIN 000-00-0000 4o
RAMNEK FMOSCIBRANCH ORGAMIZATION DUTY ASSIGNMEMNT REVIEWER'S AKO EMAIL ADDRESS (.gov. or .mil)
CFT |7 oD 0322 C8 QO MAINT COMMANDER punnarin koy@us. army. mil
d. l:‘ COMNCURWITH RATER AND SEMNIOR RATER EVALUATIONS

l:‘ MONCONCUR WITH RATER ANDIOR SEMIOR RATER EVAL (See altached comments)

E. RATED HCO: | understand my signature does not constitut, t or di twith the evaluations of | SLSMFTURE T — TE (Y'Y yiiom
the rater and zenior rater. | further understand my signature werifies that the administrative data in Part |, the ratj

officials in Part 1, the duty description to include'the counseling datez in Part lll, and the APFT and hei‘ghb\m t

entries in Part V¢ are cormect. | have seen the completed report. R Ggf3- |

| am aware of the appeals process of
PART Ill - DUTY DESCRIPTSY_{Ratey) g
4. PRINCIPAL DUTY TITLE . DUTmes0 —

b,
Human Eescurces Sergeant 42420
c. DAILY DUTIES AMD SCOPE (To inciude, as appropriate, people, equinment, facilities and doliars)
Responsibilities include unit level personnel administrative support to include actions on individual Soldier's records; organizing,
maintaining and reviewing persomnel records. Management of company admin section, responsible for the supervision, training and
development of 3 Soldiers in the accomplishment of their duties; preparing, updating and coordinating requests for NCOERs and OERs,
maintaining and updating NCOER and OER rating schemes;, responsibility of unit files for promotions and decoration/awards.

&l

é Unknown Zone

LN
i




Click OK

Electronic Signature Motice

Your digikal signature has the same leqal effect and conseguences as a hand written signakure,




Click Sign

r[',ligitﬂl Signature Viewer

&

No Signature

Delete




Click your name with ‘DOD-CA’ option (NOT the EMAIL CA)

# Approvelt - Certificate Selection

Fleaze zelect the certificate you wish to uze to approve the document.

Subject [zzLier

MORRIS.DARROME MALRICE. D, DOD EMAIL CA-15

W Lse this certificate as default Detals...

Sigh uzing... Ok, Cancel

/
\/

Click OK



When the ActivClient login appears type in your 4 to 6
digit Personal Identification Number (PIN) and press OK

“ActivClient Login B[=|

Actividentity

ActivClient

Please enter wour PIN,

PIM sekkok ook

< QK > Cancel |




When Approvelt comes up click Sign

@ Approvelt - Approval Information [E]
Signer [dentity
Mame: MORRIS.DARROME . MALRICE 1044725330
Signature

MORRIE DARROME MAURICE 1044125930

Cancel




Click OK

Digital Signature Yiewer

‘@ Signature Is Valid @

aigner: MOERERLS DARROME MAUERICE. 10441255290

Signature Type: Bilams Technology Ine. Digital Signature
Time Signed: Tuesday, September 16, 2008 52507 GLT

Certificate Information:

dubject Commmon Hame: MOERIS DARROME MAURICE 1044125990
Issuer Cottunon Mame: DOD CA-15

Herial Mumber: 082F85

Mot Before: 2007-02-05T00:00:002

. J09-20T25:59:592

CIE | ) & draticed Delete




Save by clicking the SAVE button in the upper left
corner

|®j https://myforms.us.army.mil/swps/PA_1_0_FL/DownloadFormServlet?field.formid=94%203%20I1CM8%20icmn - Microsoft Internet Explorer E]
=W @ 2| VB ofw-] | W O
s [ ] Edit Component
This evaluation
repott is due at
HODA on:
20020112
20061016 | |dmome.m.morris@us.a1my.mi1 |WSM?T1 |5C FI F e
PART Il - AUTHENTICATION
a. NAME OF RATER (Last, First Miciclie initia) 55N SIGNATURE DATE (¥YyYMUDD)
BURRELL, DYEAL 000-00-0000 Ao
RANK PMOSCIBRANCH ORGANIZATION DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (.gov. or .mi)
sFC |7 63740 0322 CS CO MANT MOTOR. SERGEANT |dyral burrell @ugassmsgil
b. NAME OF SENIOR RATER (Last, First, Miciclie initia) SSN SIGNATURE PDATE ¢vyvy Do)
DANBEEREY, MICHAEL I 000-00-0000 DANBERRY MICHAEL JOHNNY.113732062 | 2005091 1
RAMNEK FMOSCIBRANCH ORGAMIZATION DUTY ASSIGNMENT SEMIOR RATER S Al DRESS (gowv. oF il = * N Ote : dates
CW2 F 9154/0CD 0322 C8 CO MAINT SR AUTO MINT WO  |michael j danberry@us. army.mil .
¢. TAME OF REVIEWER (Last, Firal, Micide Iritial) EE SIGNATURE DATE (¥¥yylMOD) on the signatures
EOY, PUNNARTN 000-00-0000 Ao automatica”y fill
RANK PMOSCIERANCH ORGANIZATION DUTY ASSIGNMENT REVIEWER'S AKO EMAIL ADDRESS (.gov. or.mij and cannot be
CFT |7 oD 0322 C8 QO MAINT COMMANDER punnarin koy@us. army. mil deleted or
d.
D CONCUR YWITH RATER AND SENIOR RATER EVALUATIONS D NOMNCONGCUR WITH RATER ANDVOR SENIOR RATER EVAL (See attached comments) changed
E. RATED NCO: | understand my signature does not stitut t or di twith the evaluations of [ SIGMATURE DATE (%" Yilidoo)
il Pt 1L the sy domtipiion o ihGde the saune ing ates n Far 1. and e ARET and haiahimerght
CrAIES T e £ ot || MRS S e completed repog. I'am aware of the appeals process of AR G233, |MORRIS.DARRONIEMAU'RICE.1044125@| 20080916
PART Il - DUTY DESCRIPTION (Rater)
a. PRINCIPAL DUTY TITLE b. DUTY MOSC
Human Eescurces Sergeant 42420
c. DAILY DUTIES AMD SCOPE (To inciude, as appropriate, people, equinment, facilities and doliars)
Responsibilities include unit level personnel administrative support to include actions on individual Soldier's records; organizing,
maintaining and reviewing persomnel records. Management of company admin section, responsible for the supervision, training and
development of 3 Soldiers in the accomplishment of their duties; preparing, updating and coordinating requests for NCOERs and OERs,
maintaining and updating NCOER and OER rating schemes;, responsibility of unit files for promotions and decoration/awards.
b

@j S Unknawn Zone



Select Continue

[€] Save Message - Microsoft Internet Explorer

File Edit View Favorites Tools Help

J Back d @ @ \_h pSearch {‘\'{‘Favorites @ D}i{v :\?,_ w - J @ m ﬁ .‘3

Address @ https: fimyforms,us, army miliwps/Pa_1_0_FLiSessionCheckSerylet?UserID=darrome.m.morriséaction=save M Go Links *

Goc,lglc“Gv MGD P2 ® OB - Bnopopes | | () settings+

Yowr form was submitted into the repository successfully at: Sep 11, 2008 02:36:20 GMT

@ Done é 0 Internet



Click Yes to save your changes

=1

https: ffmyforms. us.army.milfwps/PA_1_0_FL/DownloadFormServiet field. formid=%4%203%201...

This document has been modified. Do wou wank bo save changes?

Yes: Saves your changes
Mo Discards wour changes
Cancel:  Keeps this document open

@ {u] | | ancel




Click Yes

-

Microsoft Internet Explorer

P The \Web page wou are viewing is krying ko close the window,

x'._li

Do wou wank ko close this window?




Click the X to close out

|®j https://myforms.us.army.milAswps/PA_1_0_FL/SessionCheckServlet?UserlD=darrome.m.morristaction=oe - Microsoft Internet Explorer

BEX]

& -] ®| %7 @

=|d 8| a4l

[ ] Edit Component

This ewvaluation
repott is due at

"\

HODA on:
20020112
~
FOR QFFICIAL USE QONLY (FOLIT)
+ _NCO EVALUATION REPORT i SEE PRIVACY ACT STATEMENT = 4
For use ofthis form, see AR 623-3; the proponent agency is DCS, G-1. INARB23-3
PART | - ADMINISTRATIVE DATA
a. NAME (Last, First, Midicle Initial) h. 88N o RAMK d. DATE OF RAMNK. | e. PMOSC
MORRIS, DARROME MAURICE 231 Raley |7 [ 3| 20070901 42430
1. LNIT ORG. STATION ZIP CODE OR APO,  MAJOR COMMAND f.2. STATUS CODE 4. REASON FOR SUBMISSION
0322 CS CO MAINT, ARDEN HILLS, MIT 55126-5862  89THRRC TPU |7 02 |Annua1 |7
h. PERIOD COVERED i. RATED | ]. NON- k.NO.OF || RATED NCO'S EMAIL ADDRESS . UIC n. CMD 0. PSB
FROM THRU MONTHS EgTDEEDS ENCL 7 v or il CODE CODE
YEAR MONTH DAY [ YEAR MONTH DAY
20061016 | 20071015 12 0 |darromemmorris@usarmymil  |wamrTi  [5C [v] v
PART Il - AUTHENTICATION
a. MNAME OF RATER (Last, First Midclie initiaf) 55N SIGHNATURE DATE (W¥YYIDD)
BURRELL, DYRAL [ h4s2 P
RAMK PMOSC/BRANCH ORGAMIZATION DUTY ASSIGNMENT RATER'S AKO EMAIL ADDRESS (gov. or .mil
SFC ¥ 53X40 0322 C8 QO MAINT MOTOR SERGEANT |dyral burrell@us army mil
h. MAME OF SEMIOR RATER (Last, First, Micicie fnitiai) S5 SIGHNATURE DATE (¥"YYIDD)
DANBERRY, MICHAEL J. k530 4o
RAMK PMOSC/BRANCH ORGAMIZATION DUTY ASSIGNMENT SENIOR RATER S AKO EMAIL ADDRESS {.gov. of il
W2 F 9154/ 0OD 0322 C2CO MAINT SR AUTO MINT WO  |michael j danberry@us. army.mil
¢. NAME OF REVIEWER (Last, First, Micille Initial) S5N SIGHNATURE DATE ¥y yiMIOo)
KOY, PUNNARTN k306 4o
RAMK PMOSC/BRANCH ORGAMIZATION DUTY ASSIGNMENT REVIEYWER'S AKO EMAIL ADDRESS (gov. or il
CFT |7 oD 0322 O QO MAINT COMMANDER punnarin koy@us. army. mil
d. l:‘ COMCURWITH RATER AND SEMIOR RATER EVALUATIONS l:‘ MOMNCOMCUR WITH RATER AMDIOR SENIOR RATER EVAL (See altached comments)
B. RATED NCO: | understand my signature does not stitut t or di; t with the evaluation: of|S|GNATURE | DATE (%" Yilidoo) [

&l

é Unknown Zone



The updates have been saved in the repository (a file or folder
that stores forms in the MyForms database), the next step is to
route to the Senior Rater for bullet comments and signature.

File Edit View Favorites Tools Help

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
;:

eBack - _) \ﬂ @ _h /.._\J Search ‘»:1‘\'( Favorites {‘} < - :/ — _J @} m ﬁ ‘:‘3

-

Address |ﬁj https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dA><JgFlo.l-pGOIsam6CKOcAFVFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!.fde[V] Go Lirks **
Google Cl» [v] Goolid & B @ B~ Binopopups () settings+

~

Forms Content Management

Welcome Favorites Recycle Bin

Form Finder

Farrm Farm |

Numnber: Title: Search | | Search By Range | |Non-PureEdge Forms|

Folders Drafts -- 2 Form{s), D Folder{s) 1 Close all

Form Mame Form Type Create Date Last Action Suspense Date

Upload Farm 0 D morris 2 D& 2166-8-1 Sep 09, 2008

23:10:08 GMT
S5G Morris AMNL (2 Sep 10, 2008

|:| O D 0061016-2007101... DA 2166-8 23147116 GMT

Manage Favs

@j é 0 Internet

Now this NCOER is ready to be routed



Please take a short break

 We will be covering Routing the form via
MyForms next



\ \ y ’

Routing a form through

///I
//
/

Common Ass Card help M Y F 0 R M S

for your personal computer

Created by: SSG Darrome M. Morris

Presented by: CW3 Michael J. Danberry



Two Documents should be in the drafts: the original
renamed counseling form (2166-8-1) and the renamed
NCOER (2166-8).........

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer

BEE]
File  Edit  Wiew Favorites Tools  Help l?

eBack M > | |ﬂ @ _;\J /.._\JSearch ‘glE{Favorites @3 < - k_,:_'. = _] gE* m ﬂ fi

Address |f§| https:,l',l'myforms.us.armv.mil,l'wps,l'mvportal,l’!ut,l'p,l'kcxml,l'D4_SjQSPykssyDxPLManDvMDV_szKLN4i3dAPJngJ.|—pGDIsamGCKOcAFFj_chH1v_QDQgtzQDIhyRDUAElDMSF\!!,l'de[V] G0

Links *
Google |G+ [VIGD CE 2 OB~ Binopops () settings~
]
Welcome Favorites Recycle Bin
Form Finder
Farm Farm
Number: Title: Search | | Search By Range | |Non PureEdge Forms|
Folders Drafts -- 2 Form(s), 0 Folder{s) 1  Close All
Form Mame Form Type Create Date Last Action Suspense Date =
[ |2] morris 2 Da 2166-8-1 . .
S5G Morris AML (2 B B B
0061016-2007101... DA 2186-8
[aal
&] Done

é D Internet



Check the box next to SSG Morris ANL(20061016-
20071015) and select Route Slip

File Edit View Favorites Tools Help

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
;:

eBack - _) \ﬂ @ _h /.._\J Search ‘»:1‘\'( Favorites {‘} < - ‘*_4 — _J @} m ﬁ ‘:‘3

Address |ﬁj https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dAPJgFlo.l-pGDIsamSCKOcAFFj_chH1v_QDQgtzQDIhyRDUAEloMSA!!.fde[V] Go Lirks **

Google Cl» [V] Goolid & B @ B~ Binopopups () settings+
' )
Welcome Favorites Recycle Bin
Form Finder
Farrm Farm
Nurnber: Title: Search | | Search By Range | |N0n-PureEdge Forms|
Folders Drafts -- 2 Form{s), 0 Folder(s) 1 Close All
Form Mame Form Type Create Date Last Action Suspense Date =
Upload Form . Al Sep 09, 2008 R R
rmorris 2 DA 2166-8-1 33:10:08 GMT
Add To Fold .
o rolder SSG Marris ANL (2 DA 2166-5 Sep 10, 2008 i i
0061016-2007101... 23:147:16 GMT
Route Slip
Sp. Tasks
[

@j é 0 Internet



In Search Users type in Last Name: and First Name: of
the individual who the form needs to be routed to.

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
Iy
L]

File Edit View Favorites Tools Help

QBack . > | \ﬂ \ELI ;\J /..- ) Search ‘:1\?’ Favarites 6’?{ = g}j m ﬁ ‘i‘i

Address ﬁj https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxmI,l’D4_Sj95PykssnyPLManDVMD\"_Qj2KLN4i3dAPJgFku-pGoIsamﬁCKOcAFFj_chH1v_QDQgtzQDIhyRDUAEloMSA!!,l’de_V_ =1 Go Links *

Google Cl» viGoE & B @ B~ Binopopups () settings+
-~
Welcome Favorites Recycle Bin
Form Finder
Farrm Farm
Nurnber: Title: Search | | Search By Range | |N0n-PureEdge Forms|
ROUTE...
D SSG Morris ANL {Z0061016-20071015)2
Search Users Last Mamiy First Nam:
Original Last Mame First Mame Rank
Flease select 3 user l:l
Mo Date v ermail v |:|
Info Copy Clear all
Email Copy Yiew Favs
el

@I] Done \ é Q Internet

Click Search



Similar names may appear; Choose correct selection by checking the right
name in the box. Click Add as original when sending for bullet comments and
signatures. Use Add as info for anyone to view, they will not have access to
make any changes or corrections, this is view only with this option

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
Iy
w

File Edit View Favorites Tools Help

GBack . > | \ﬂ \ELI .;‘J /.-\’ Search ‘\_Z?E’Favorites 6’-‘: = = ,EFJ m ﬁ j‘“

Address @j https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxmI,l’D4_Sj95PykssnyPLManDVMD\"_Qj2KLN4i3dA><JgFku-pGoIsamﬁCKOcAFvFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!,fde_V_ a Go Lirks **
Google [Cl+ v|e b B2 2B OB~ Binopopups () settings+

Welcome b Favorites Recycle Bin Help AZTS Settings Reports A

Form Finder

Farrm Farm

Number: Title: Search | | Search By Range | |N0n-PureEdge Forms|

ROUTE...

D S§SG Morris ANL (20061016-20071015)2

Search Users Last Mame: |danberry First Marne: michael Search

Original ? Last Name First Namm>

Please select a user [] Danberry Michael SGM
No Date |v| ermail | [ Danberry Michael
[ Danberry Michael j. cwz

Info Copy Clear all
Email Copy Yiew Favs

@;‘] é Q Internet



Select the correct name out of the given choices and
click Add as original

File Edit View Favorites Tools Help

QBack . \ﬂ \ELI _;_\J /..-\: Search ‘\_I'}:’Favorites 6:‘7 = \._,’. = g}j m ﬁ ‘:fi

Address @I]https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxml,l’D4_Sj95PykssyDxPLMnMZDVMD\"_szKLN4i3dAPJgFlo.l-pGDIsamSCKOcAFFj_chH1v_QDQgtzQDIhyRDUAEloMSA!!.fde[V] Go Lirks **

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
;{r

Google Cl» [V] Goolid & B @ B~ Binopopups () settings+
' )
Welcome Favorites Recycle Bin
Form Finder
Farrm Farm
Nurnber: Title: Search | | Search By Range | |N0n-PureEdge Forms|
ROUTE...
D SSG Morris ANL {Z0061016-20071015)2
Search Users Last Mame: |danberry First Marme: michael
Original < add as original >ast Marne First Name Rank
Please select @ user 4dd to imfo | L] Danberry Michael SGM
Mo Date | v email [ c i
[ ] [ ] Add to e-rnail J Michael
Info Copy Clear all
Email Copy Yiew Favs
[

@I] Done é 0 Internet



A box will appear on the left side under the word
Original by the selected name. Click the box to insert a
check mark

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
File Edit View Favorites Tools Help f,'

GBack . > | \ﬂ \ELI ;\J /.-\: Search ‘\_I' =N ,EF_J m ﬁ “:‘“

Address @j https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxmI,l’D4_Sj95PykssnyPLManDVMD\"_Qj2KLN4i3dA><JgFku-pGoIsamﬁCKOcAFvFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!,fde_V_ a Go Lirks **

Google [Cl+ viGoE & B @ B~ Binopopups () settings
Welcome Favorites Recycle Bin Help Settings Reports K
Form Finder
Farrm Farm
Numnber: Title: Search | | Search By Range | |N0n FureEdge Forms|
ROUTE...
D SSG Morris ANL {Z0061016-20071015)2
Last Mame: |danberry First Marne: |michael
Original I add as original | Last Mamne First Name Rank
[] Michael j. Danberry add to info [ Danberry Michael SGM
Mo Date [v] email || i
[l [l dd to e-mail [ Danberry Michael
|:| Canberry Michael j. cwz
ROUTE
Info Copy Clear all
Email Copy Yiew Favs
el

@;‘] é Q Internet



There are several different options under the drop-down menus:
No date- set a suspense date for completion with the Month, day, Year, hour, and
minute. (optional)
Email-Yes, or no if you want to send a message with the routed form for further
instructions or comments. (optional)

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
Iy
N

File Edit View Favorites Tools Help
- . - n —
- N ) ' i £ - 1 S
G Back ? \ﬂ \ELI | Search 7. Favorites €f 2 = 'J..'@‘r‘y m ’iﬂ .“‘
Address @ https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxmI,l’D4_Sj95PykssnyPLManDVMD\"_Qj2KLN4i3dA><JgFku-pGoIsamﬁCKOcAFvFV-P_NxU_QDQgtzQDIhyRDUAjKD\-'KA!!,fde_V_ a Go Lirks **

Google [Cl+ v Goolid & B @ B~ Binopopups () settings+

Welcome Favorites Recycle Bin Help Settings Reports K

Form Finder

Farrm Farm
Number: Title: Search | | Search By Range | |N0n FureEdge Forms|

ROUTE...

D S§SG Morris ANL (20061016-20071015)2

Search Users Last Mame: |danberry First Marme: michael

Original add as original Last Mamne First Name Rank

Michax.al J - - Dan.be.rr . - add to info [ Danberry Michael SGM

Jul w23 W || 2008 v || 14 v Tes | W " Danb Michael
] [ 23 [ i) [ 14 | |[Yes |w 2dd to e-mail | L] Danberry ichae

CWE Danbx_erry, _ il Danberry Michael j.

Attached is 353G Morris's annual NCOER,

Please complete yvour comments and send to —

the Reviewer 1LT Koy, e ROUTE

Info Copy Clear all

——

Email Copy Yiew Favs

2

@I] é Q Internet



Click the ROUTE button

|@ My Forms on Army Knowledge Online - Microsoft Internet Explorer E]
;{;

File Edit View Favorites Tools Help

QBack . > | \ﬂ \ELI _;\J /..-\: Search ‘\_I'}:’Favorites Q-‘? - \._,__. = g}j m ﬁ ‘i‘i

Address @I]https:,l’,l’myforms.us.army.mil,l’wps,l’myportal,l’!ut,l'p,l’kcxmI,l’D4_Sj9SPykssnyPLMnMzDvMD\"_szKLN4iSdAPJngu-pGoIsamﬁCKOcAFFj_zc\u'H1v_QD9gt2QDIhyRDUAE1DMSA!!,l’de_V_ =1 Go Links *
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A notification that the NCOER has been routed
to the name selected will appear
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Tracking will be recorded in your inbox at the top (as the last form received). It will tell
you if the NCOER has been viewed by recipient. Also tracks when and who has

possession
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you may double click
the form name and
view

é @ Internet



You should receive a notice in AKO email that the form has been routed back into your Inbox for
review after the S/R, Reviewer has signed and routed. Repeat process until the NCOER is
completed and signed by all involved with the last signature is always the rated soldier.

ROUTE to S-1 for processing to PERMS.
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*Key Notes

When you get the NCOER for signature as a rated individual you must have the
software and a CAC reader. All involved must have a CAC and reader to use this
process through MYFORMS.

Sign NCOER with your CAC and press the Save button at the top of the form

Counselings are quarterly and always should be done through MYFORMS that will
upload into an NCOER when the THRU date for the period comes near.

The Rated NCO has to be the LAST to sign the NCOER. The signatures should
either read as the order is on the NCOER or signatures will have the same date.

Once the NCOER has been created then the creator is the owner of the form and
when it is routed it will post owned by whomever created it and who has in
possession of it. Only the creator can delete it from the system.

Only the higher chain of command is allowed to send NCOERs to HQDA. If
anyone else does remember......... your name is on it and can be tracked.



Congratulations: If you have followed along from the beginning, you
should have created a counseling form, an NCOER, routed between
users and digitally signed the forms.

For help or instructions on installation and troubleshooting your
CAC reader and software
visit: https://MilitaryCAC.com

Another presentation by:
Michael J. Danberry
chief@militarycac.com
https://MilitaryCAC.com

Further questions:
https://militarycac.com/questions.htm
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